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FOR MWR ACTIVITIES

	Marketing Dept. EMAIL:  ruck.mwr.marketing@conus.army.mil

Marketing Coordinator: 255-2292 
Graphics Designer: 255-1107 ~ Marketing Assistant: 255-1879 ~ Web Designer 255-9018
**ALL MARKETING REQUESTS MUST BE SUBMITTED ELECTRONICALLY 

A MINIMUM OF 6 WEEKS PRIOR TO DATE NEEDED**

	Date Submitted(:
	6/11/2010
	Materials Requested

	Date Needed(:
	     
	 FORMCHECKBOX 

	Posters (Qty:
	 FORMCHECKBOX 

	Business Cards

	Information
	 FORMCHECKBOX 

	Fliers (Qty:
	 FORMCHECKBOX 

	Brochures (Qty:

	Event Name(:
	
	 FORMCHECKBOX 

	Handbills (Qty:
	 FORMCHECKBOX 

	Other: 

	Date of Event:
	     
	 FORMCHECKBOX 

	Reprints( (List reprints needed in comment section)

	Starting Time:
	     
	All events are automatically included in: Channel 6, MWR Website, FMWR & *UMPC Calendars, weekly briefs, and weekly bulletins.

	Ending Time:
	     
	

	Location:
	     
	

	Open to Public:
	     
	

	Cost to Public:
	     
	

	Activity/Organization:
	
	

	POC:
	
	

	POC Phone Number:
	
	

	EFMP Friendly:
	
	 FORMCHECKBOX 

	Child Friendly
	 FORMCHECKBOX 

	Adult Only

	Additional Comments / Instructions:




	Media-Ready Public Service Announcement:




	*For events to be put on the UMPC Calendar, a marketing request must be submitted a minimum 90 days in advance.

(Information necessary for reprints. 

	Marketing Rep:


	Date Proof Sent:


	Date Approved:


	Date Printed:




